ORACLE DISCOVERER VIEWER
Updated 4/20/2002

Background

Oracle Discoverer Viewer is a web based reporting tool that allows the user real time
access to their organizations Financials data. Discoverer Viewer looks at the relational
database, which is an organized collection of information stored in tables and rows, and uses
a computer language called Structured Query Language (SQL) to retrieve the requested
information. Workbooks are created in the Discoverer End User edition and shared to
Discoverer Viewers.

Where to access Discoverer

Discoverer can be accessed via a link on the customer's web page as follows:
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Enter the following:

Step Field Name Description Step

Number

1 DISCOVERER Web link (see arrow Click the Discoverer web link
above)




Password Maintenance

Discoverer requires users to reset their password initially and annually. Follow the
procedures below to reset a password.
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Enter the following:
Step Field Name Description Step
Number
1 Oracle (password | Web link (see arrow Click the Oracle (password
maintenance) above) maintenance) web link




ORACLE’
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Password

ORACLE

Applications Connect
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Enter the following:

Step Field Name Description Step

Number

1 Username Oracle Discoverer Enter your username
Username

2 Password Oracle Discoverer Enter your password
Password
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‘ Your pa

Enter the following:

1 Ok Button Click the button

ord Update

FhEEEEES

Enter the following:

1 Old Password Old Discoverer Enter your old password
Password
2 New Password New Discoverer Enter your new password
Password
3 Re-enter New New Discoverer Enter your new password
Password Password
4 Ok Button Click the button

Note: Passwords must be at least 8 characters in length and contain at least one number.
If two numbers are used they ‘cannot’ be repeated after one another ex. ‘welcome22.



Accessing Discoverer Viewer
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Enter the following:

Step Field Name Description Step

Number

1 Discoverer Viewer | Web link (see arrow Click the Discoverer Viewer
above) web link
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Enter the following:
Step Field Name Description Step
Number
1 Username Oracle Financials Enter your username
Application Username
2 Password Oracle Financials Enter your password
Application Password
3 Database Database name Enter the database to which
you're connecting. “LIVE" will
be populated automatically.

Note: Make sure the 'Oracle Applications User' checkmark box is checked as the example
above shows.



Choosing a Responsibility
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Which Oracle Applications Responsibility do you want to use to connect?

ARC-ACCOUNTANT-ABA

ARC-ACCOUNTANT-CSBE

ARC-ACCOUNTANT/VENDOR-CSBE

ARC-BUDGET ANALYST-ABA

ARC-CUSTOMER-ABA

ARC-CUSTOMER-CSE

ARC-SETUP-ABA

ARC-SETUP-CSB

ARC-VIEW ALL-ABA
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Enter the following:

Step Field Name Description Step

Number

1 Responsibility Oracle Financials Double Click the "Discoverer
Application Responsibility"
Responsibility




Opening a Workbook
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3 Which workbook do you want to open?

You can filter the list of workbooks by typing in the name, or part of the name of the workbooks

I Filter | Show All (Showing 6 of 203

[g“} ARC Aged Receivables
Report

[§ ARC Document History

[g“} ARC Federal Status of
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Enter the following:

1 Workbooks Discoverer workbooks Double click a workbook




Opening a Worksheet
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Federal Status of Funds
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1 | 0000000000000 0o 0o 70000 28.00 780.00 | 100.00% -780.00 100.00%
2 | ABAIZ0ORED1NE 2.000,000.00 0o 1.500.00 6.920.00 9.420.00 2% 1.991.570.00 99.58%
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4 | ABAZZOOSED X 4,000,000 00 29100 £.001 .00 281268 21 3541821 a0% 3.864.58179 89.11%
5 | ABAZZOOSEODZXX oo o0 (e} o0 00| 100.00% ale) 100.00%
G | ABAKIMARED X oo o0 (e} o0 00| 100.00% ale) 100.00%
T | ABAKIMASED X 1,000 000,00 oo oo oo oo 00w 1,000,000.00 100.00%
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Enter the following:

Step Field Name Description Step
Number
1 Worksheets Worksheets available Click a worksheet to open
for opening (see arrow
A above)

Note: Often you must wait a few moments for the data to be retrieved.



Exporting Worksheets to Excel
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’T Open Obligations

Federal Status of Funds
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’T All Cormrmitments [
[~ Al Obligations Period:
[~ Spend Lines ISEP;‘01—U1 vI
T
T
Fund Budget Authority T obl i Total Actuals . % Used Funds Available % Available —
1 | 0000000000000 oo .00 FO0.00 80.00 T20.00 | 100.00% -7E0.00 100.00%
2 | ABAZZ00REDI XX 2,000 ,000.00 .00 1,500.00 G,920.00 2,430.00 A2% 1,991,570.00 99.53%
3 | ABAZZO0SEOORX 1,000 ,000.00 oo 1.,743.00 300.00 204300 20% 297 957 .00 29 .80%
4 | ABAZZ00SEDT XX 4,000 000,00 291.00 5,001.00 2012621 3541821 20% 3,964,521.79 29.11%
5 | ABAZZO0SEOZX oo oo oo oo 00| 100.00% oo 100 .00%
G | ABAKIMIRED XX oo .00 .00 o 00| 100.00% .00 400.00%
T ABAKIMA SED 0K 1,000 00000 oo oo oo oo 0o 1,000,000.00 100 .00%
g | CSB32S0SED1xx 500,000,000 20,000.00 | 12,290.00 542400 3771400 BA% 4,462,286.00 09.16% ;I
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Enter the following:

Step Field Name Description Step
Number

1 Export Data Item (see arrow above) | Click the 'Export Data' item
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Worksheets Return to previous page
’T Status of Funds d
’T Open Commitrnents
IT Open Obligations

IT Eupenditures

What export format do you want?
IMi[:anuft Excel Workbook (*.xls) j

[~ Al Commitments Export Data

[~ Al Obligations
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i
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Enter the following:

Step Field Name Description Step

Number

1 Export format Exportable formats Choose a format to export the
data

2 Export Data Button Click the Button
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Note: After clicking the button a window will open similar to the one below explaining how
the document contains macros.

The document you are opening contains macros. Some macros may contain harmful vinuses, If
wOL are sure this document is from a trusted source, click Yes. If you are not sure and want to
prevent ary macros from runming, click Mo,

Yes Mo Cancel
Enter the following:
Step Field Name Description Step
Number
1 Yes Button Click the button

Note: Another window will open similar to the one below that further explains how the
document contains macros.

2| x|

hiip: /farcoias. bpd. reas. gov/discovererdifviewer ?ac =DREDDY % 7E3asRC-AC

COUNTANT-CSB % 7E40rnSeu|=ELLADMINEwh=4RC % FEZ0FEDER AL % 7E20S
TATUS%7EZ00F %7E20FUNDS* Biws =5Spend % 7E20L inesBpg =18nls/=en-us&
fim=x|s&_act=Export+Data contains macros,

Macros may contain viruses, It is always safe to disable macros, but if the
macros are legitimate, you might lose some functionality.

‘ Disable Macros Enable Macros More Info

Enter the following:

Step Field Name Description Step
Number
1 Disable Macros Button Click the button
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Printing

2} Discoverer 4i Viewer: ARC FEDERAL STATUS OF | INDS* —>8tatus of Funds (DREDDNY @ tri) - Microsoft ;lﬁlil
J Fle Edit View Favorites Tools Help i
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ARC FEDERAL STATUS OF FURDS™ - status of Funds

Rerun Query | Tahle Layout | Presentation Options | Printer Friendly “ersion | Export Data

’T Open Commitments
’T Open Obligations

Federal Status of Funds

|~ Expenditures 29-SEP-01 01.28.28 PM
’T All Commitments [
’T All Ohbligations Period:
[~ Spend Lines IW,
[
[
Fund Budget Authority | C Obligati i Total Actuals| % Used | Funds Awailable | % Available —
1 | 0000000000000 oo oo 700,00 £9.00 789.00 | 10000% 73900 100.00%
2 | ABA3200RE0IXX | 2,000,000.00 oo| 150000 £,930.00 543000 4z4% | 100157000 00 58%
3 | ABAZ200SEONXX | 1,000,000.00 ool 174300 300.00 204300 20% 997,857 .00 99.20%
4 | ABA3200SE01XX | 400000000 29100| 600100 2912621| 3541821 89% | 3,964,581.73 23.11%
5 | ABA3200SENZXX oo oo oo 00 00| 100.00% ool 100.00%
B | ABAKIMIREDXX oo oo oo 0o 00| 100.00% 00| 100.00%
7 | ABAKIMASEDT| 100000000 oo oo 00 oo 00% | 100000000 100.00%
8 |Ccse39s0SE01xx | 4s0000000| 2000000 1229000 542400| 3771400 84% |  4.462.206.00 99.16% ;I

|@ l_l_ (28 Local intranet
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Enter the following:

Step Field Name Description Step
Number
1 Printer Friendly Item (See arrow above) | Click the item
Version
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The printable HTML format opens as shown below after the preceding step.

/ ?ac=DREDDY~3aARG-ACCOUNTA == x]
Fle Edt ‘iew Favorites Tools Help ﬁ
“Back v = ~ @ [2 4| Dseach GHFavorites HHstory | By S =1 ~ H
Address I@ INEwb=ARC~20FEDERAL ~20STATUS ~200F~ 20FUNDS*Biws=Statis 200~ 20FundsEpg = 18pi_Period =SEP~2f0 1-0 18 nlsl=en-Lis&fm =htm j @G0
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-

Federal Status of Funds
29-SEP-01 02.21.06 PM

Period: SER/D1-01

Fund Budget Authority | Commitments | Chligations | Expenditures | Total Actuals|| % Used ||Funds Available || % Aval

{ [ 0000000000000 0.00 0.00 700.00 89.00 789.00(100.00% -789.00 100,

2 |ABAZZ00REDTHA 2,000,000.00 0.00 1,500.00 5,930.00 343000 042%| 1,891,570.00 99,

3 |ABAZ200SENDHX 1,000,000.00 0.00 1,743.00 300.00 2,043.00( 0.20% 997,957.00 99,

4 [|ABAI200SED1XX 4,000,000.00 291.00 £,001.00 29126271 3541821 0.809%| 3,064,581.79 99.

5 |ABAI200SE0Z2XX 0.00 0.00 0.00 0.00 0.00{100.00% 0.00f 100,

5 |ABAKIMIREOTHX 0.00 0.00 0.00 0.00 0.00{100.00% 0.00 100

7 |ABAKIMISED XX 1,000,000.00 0.00 0.00 0.00 000 0.00%] 1,00000000] 100

8 |CSB2850SENTHX 4,500,000.00 20,000.00 12,260.00 5424 00| 37,714.00| 084%]| 446228600 99

g |CSB3850SEN203 0.00 0.00 0.00 -30.00 -30.00(100.00% 30.00) 100,
10 | CSB38E0SE02XX 0.00 0.00 0.00 -250.00 -250.00( 100.00% 250.000 100,

11 | CSB3850SE99:K 0.00 0.00 0.00 0.00 0.00{100.00% 0.00  100.
JooTTm e o o o A T e e

|@ Done l_’_@ Local intranet

il start

| B @ H (yoradeDs...| @Tosn | Porace Ds...| BoiscovE... | €1arc -ora.[[@https//an [ BTG zizepm

Enter the following:

Step Field Name Description Step
Number
1 File - Print Menu options Select File - Print
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Optional Print Capabilities

IAutD Select ﬂ

—Headers and Footers
Header

|iwkbPage &p of &P

Footer

I&u&b&d

— Orientation targins (inches)

© Porrait Left [0.25 Right  [0.25
—b[ # Landscape Top: [0.75 Bottom:  [0.75

(0]:8 | Cancel | Printer... |

Note: Under File-Page Setup you have the option of changing the layout of the report to
landscape and using legal size paper if necessary. Manipulating the margins is also an
effective way of fitting the data on one page.

Drilling up/down

15



Discoverer gives end users the ability to drill up/down. Drilling down into data shows more
detail, while drilling up summarizes the data. In the example below you can drill from the
fund up to the treasury symbol. This would combine the funds using the same treasury
symbol.

-

ARC FEDERAL STATUS OF FUNDS? - status of Funds

Rerun Query | Table Layout | Presentation Options | Printer Friendly Yersion | Expart Data
[

[
Federal Status of Funds
29-5EP-01 02.15.54 PM

[~ &l Obligations Period:

[~ Spend Lines \|SEp,ro1_01 j
TN\
T ‘

Fund ARC TS DOV Custamer s | Expenditures | Total Actuals | % Used | Funds Awailable | % Awvailable
1 |aoaosec I Fund 0 29.00 78000 | 100.00% 72000 100.00%
2 | apazzm r*;‘R%TS UP:Treasury Symbal 0 £.920.00 3,430.00 42% | 1,801,570.00 09.55%
un
2 |Apazzm 0 20000| 204200 20% 007 957.00 09.20%
ARC TS DOWYM: Treasury Symbol

a |mpszzol ARG TS P Customer 0| 2042821| 3541221 20% | 3,084,531.70 09.14%
5 | ABAZZO0SEDZNX an an an o 00| 100.00% 00| 10000%
B | ABAKIMAREDTXX an an an o 00| 100.00% 00| 10000%

Enter the following:

Step Field Name Description Step

Number

1 Three Dots Drilling up/down Click dots

2 ARC TS UP: Drills up fo treasury Check the box next to the
Treasury Symbol | symbol field name

ARC TS DOWMN Custamer
[ Fun
ARC TS P Treasury Symbaol
[ Fun
ARC TS DOWMN Treasury Symbal
ARC TS UF:Customer

Note: Below is a list of options possible for drilling on Fund

16



You can select:
e ARC TS UP: Treasury Symbol to consolidate the funds into the treasury symbol.
e ARC TS UP: Customer to consolidate the funds into customer. (Thus, all funds
combined.)
e ARC TS DOWN: Treasury Symbol displays both the fund and treasury symbol.
e ARC TS DOWN: Customer displays both the fund and 'CSB' which relates to the
customer.

Discoverer allows users to Drill up/down in the following accounting flexfields
e Fund - drills to Customer and Treasury Symbol
e Ussgl - drills to first four digits of Ussgl

e Cost Center - drills to the first three, four, and six digits of Cost Center
e BOC - drills to MOC

17



Table Layout

a Discoverer <4i Viewer: ARC FEL SRAL STATUS OF FUNDS* -=5tatus of Funds (DREDDY @ trn) - Microsoft | ;lilil
| Fle Edit View Favorites Tools\ Help i
| ®Back v = ~ @ at| @Se&ch GilFavorites c@History | Ehw S = ~ =

JAddreSS I@ C-ACCOUNTANT—CSB~40tr\&eul:EULADMIN&wb:ARCNZOFEDERALNZOSTA‘IUSNZOOFNZOFUNDS*&n\SI:en—us&WS:Status~200f~20Fundsﬂ @G0
I

Links &]ARC - Cracle Site Reference aﬂdmin\strative Resource Center  &]Commissioner's Office &) Government SecLrities RegUlations Staff >
-
[] Oracle [ x B ERRIE R
Discoverer
divViewer

Mew Connection Cpen YWorkbook Options Exit  Help

= [
ARC FEDEQAL STATUS OF FUNDS" - status of Funds

Berun Query | Table Layout | Presentation Options | Printer Friendly Yersion | Export Data
[

’T Open Commitments
’T Open Obligations

Federal Status of Funds

[~ Expenditures 29-SEP-01 01.28.28 PM
’T All Cormrmitments [
[~ Al Obligations Period:
[~ Spend Lines ISEP;‘01—U1 vI
T
T
Fund Budget Authority T obl i Total Actuals . % Used Funds Available % Available —
1 | 0000000000000 oo .00 FO0.00 80.00 T20.00 | 100.00% -7E0.00 100.00%
2 | ABAZZ00REDI XX 2,000 ,000.00 .00 1,500.00 G,920.00 2,430.00 A2% 1,991,570.00 99.53%
3 | ABAZZO0SEOORX 1,000 ,000.00 oo 1.,743.00 300.00 204300 20% 297 957 .00 29 .80%
4 | ABAZZ00SEDT XX 4,000 000,00 291.00 5,001.00 2012621 3541821 20% 3,964,521.79 29.11%
5 | ABAZZO0SEOZX oo oo oo oo 00| 100.00% oo 100 .00%
G | ABAKIMIRED XX oo .00 .00 o 00| 100.00% .00 400.00%
T ABAKIMA SED 0K 1,000 00000 oo oo oo oo 0o 1,000,000.00 100 .00%
g | CSB32S0SED1xx 500,000,000 20,000.00 | 12,290.00 542400 3771400 BA% 4,462,286.00 09.16% ;I

[&] || |EE Localintranet
. Startl“ =3 B & H Qyor. | @ro.| 1w | Por. | 1w | Blor. | Eor.. [[€0is... Blor.. | [ Ts  20zpm

Enter the following:

Step Field Name Description Step
Number
1 Table Layout Item (See arrow above) | Click the item
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a Discoverer <H Viewer: Edit Layout - Microsoft Internet Explorer provided by Bureau of The Publ : = |5|1|
File Edt View Favorites Tools Help ﬁ

| ®Back ~ = ~ @ 4 | Qsearch GaFavorites (HHstory |~ & = ~ 5
JAddreSS I@ MR wh=ARC ~Z0FEDERAL ~ Z0STATUS ~Z00F~ 20FUNDE*& s =Statuis~ 200f~ 20Funds&pg = 1&pi_Period =SEF ~ 201 1-0 18nlsl=an-uss:. rvp—eIsJ PGO

Links &]ARC - Oracle Site Reference &) administrative Resource Center - €]Commissioner's Office @] Government Securifies Ragulations Staff

Moo EEEEIEEE

4i Wigwar Mew Connection Open YWorkbook Options Exit  Help

Table Layout Return to previous page
[

.
To change the layout of information in your Worksheet, use the drop-down lists below to specify the
position of each item.

[

P -

ttoms: |Period gl || |l [ ]| =l

[

Top Axis: [Fund ilBudget Authority SUM = [[47xx Total SUM v |[48xx Total SUM ~[49xx Tatal SUM

Apply | Reset | /

O

Copyright ©@2000 Oracle Corpffration. All rights fgserved Show 2L Oracle Discoverer™ 4/ Viewer (Release 4.1.37 82)

=
<« | »

&1 l_l_ (2R Local intranet
iRstart|| | & Iﬁ;@ H Yara. QIV:OAD Cora.. | @oes.. | @ARC...”% Elrec..| Elora.. | Sora. | [T zasem

B.

A,

In order to rearrange or hide columns contained in your worksheet follow the procedures
below. In the following example we will change the columns of 'Fund’ & 'Period.’

Enter the following:

Step Field Name Description Step
Number
1 Fund Field in worksheet Select the drop down list next

to the item and select the
blank or null field. (See Arrow

A above)
2 Formerly Period Field in worksheet Select the drop down list next
(how null) to the item and select the
Fund column (See Arrow B
above)
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Example of worksheet after the above change has been made.

a Discoverer <l Viewer: ARC FEDERAL STATUS OF FUNDS* ->gtatus of Funds (DREDDY @ tri) - Micro: — |5|1|
| Fie Edit view Favorites Tools Help ﬁ
| “Back ~ = ~ @ 4t | Dsearch GaFavorites EdHistory | By & =1 +

Address I@ OFLInds. % 7E25% FE20AvalableBqls_z%2 10=AR.C % 7E20Accountng % 7E 20Flexdield % FE20V alues % FE20V. FundBpi_Fund=ABA3200RED L} ﬂ @G0
Links &]ARC - Cracle Site Reference &) Administrative Resource Center  €]Commissioner's Office &) Government Securities Regulations Staff >
M | -
[x] Oracle B 5| = ERRIERE
Discoveret
i viewer

Mew Connection Open WWorkbook Options Exit  Help

ARC FEDERAL STATUS OF FUNDS™ - status of Funds

Rerun Query | Table Layout | Presentation Options | Printer Friendly Yersion | Export Data

Federal Status of Funds

’T Open Obligations
I~ Expenditires 01-OCT-01 09.55.11 AM
’T All Commitments [

’T All Ohbligations Fund:

[~ Spend Lines |ABA3200RE01><}< -

Period Budget Authaority | C, Obligati if Total Actuals | % Used  Funds Available % Available
1| 0CTO1-02 0o oo oo .00 00| 100.00% oo 100.00%
2| OCT/ADJO1-02 a0 on on a0 00| 100.00% on 100.00%
3| OCTADI2D1-02 0o oo oo .00 00| 100.00% oo 100.00%
4| SERD1-01 2,000,000.00 0o 1.500.00 6.930.00 2 430.00 a2% 1.991.,570.00 99.58% |
5| SEP/ADIO1-01 2,000,000.00 on on a0 a0 00% 2,000,000.00 100.00%
G| SEPADIZAOT1-01 2,000.000.00 oo oo .00 0o 0o 2,000,000.00 100.00%
[
| -l
(3] lili (EE Local intranet

il start|

J e e H Qoracle Dlscov...l DISCOVERER...' @Chem\cal Safe...l @AR(} Cracle ...”@Discouerer |<EIE@5”Q)‘J§ 10:03 A

Note: If you are unable to obtain the desired format through the Viewer call an individual
at your organization or your ARC representative that has the Discoverer End User. They
will be able to adjust the workbook to your desired format.

Bookmark Pages

Discoverer Viewer allows users to bookmark their favorite worksheets through the web
browser for easier access. This task is accomplished exactly like you would bookmark any
other web page.

Additional Options

NULL Values - Inorder toremove 'NULL' from your reports simply select ‘Options’ from
the upper right hand corner of Viewer. Next, select ‘Worksheets' and change the value in
the 'Show null values as’ field to a blank field by deleting ‘NULL'".
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